A Northumbria

University
NEWCASTLE

Student Placements
Student & Library Services

Version 3 — September 2018

ARC-WEB  HEALTH PROGRAMMES

TUTOR USER GUIDE




Northumbria University
Faculty of Health & Life Sciences
ARC-WEB Guidance Tutor User Guide Health — November 2018

Contents Page

1. Introduction to ARC-WEB Page 3
2. How to login to ARC-WEB Page 5
3. Navigating Your Way Around ARC-WEB Page 8
4. The Home Screen Page 9
5. Finding out where your students are going on Placement Page 12
6. Viewing students’ Attendance Details Page 15
7. How to view a Student’s Evaluation of Placement Page 16
8. Logging Out of ARC-WEB Page 19

Z:\Student Progress\Student Placements\HLS\HCES Placements\ARCWEB\User Guides\Tutor Guides\ARC-WEB Guidance Tutor
User Guide HIth (updated Nov 18).doc (Last updated 09.11.18)Page 2 of 19

Copyright © 2018, Faculty of Health & Life Sciences, Northumbria University

Visit the Practice Placements Website at www.northumbria.ac.uk/practiceplacements



Northumbria University
Faculty of Health & Life Sciences
ARC-WEB Guidance Tutor User Guide Health — November 2018

1. Introduction to ARC-WEB

1.1 What is ARC-WEB?

ARC-WEB is a web-based system that enables students to obtain details about their placement

allocations, and evaluate their placements online.

ARC-WEB or even ‘ARC’ is not an abbreviation for anything. It is simply the name of the

system/software.

Data collected and displayed in ARC-WEB is stored on an externally hosted web server (within the

EU) which is maintained by ARC Technology Ltd.

1.2 Can all Guidance Tutors access ARC-WEB?

All Guidance Tutors and Programme Managers for all other programmes currently using ARC-WEB

have access to the system

1.3 How do I log-in to ARC-WEB?

Full instructions are provided on page 5. ARC-WEB is accessible only via Northumbria University’s
Student Portal. ARC-WEB allows students and tutors to access placement information (allocation,

placement area contact address and telephone number, etc) from anywhere.

If you happen to experience any difficulties logging-in to ARC-Web, you will be guided through what

actions to take via helpful screen prompts.

1.4 How does it work?

Upon release of your students’ placements, you will be notified by the Placements Office and
provided with a list of student placement details as normal. You will be able to access ARC-WEB to
view full placement information which includes placement contact details, attendance and
evaluation data. Please note that ARC-WEB provides Guidance Tutors with a mirror image of what

the student can see.
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ARC-WEB is set up so that all students must submit an evaluation of their placement in order to
access details of their next placement allocation. You may find instances where a student has not
submitted their evaluation and a message may display requesting that they evaluate their last
placement. Once the student has completed this evaluation you will be able to view their next

placement information.

Important Notice: Whilst we make every effort not to make any changes once placements have

been allocated, sometimes changes are unavoidable. Any changes that occur will be alerted to
students & guidance tutors via their Northumbria University email account where you will be able

to access the changes by logging into ARC-WEB.

1.5 What do I do if | have a query about my students placement allocation?

Should you have a query regarding the placement area your student has been allocated you can
contact the Practice Placements Office for advice. Contact details can be obtained from the

following link https://www.northumbria.ac.uk/study-at-northumbria/planning-your-career/careers-

and-employment/placements/practice-placements/the-practice-placements-team/

Further information on current policies and procedures for changes to placements can be found on
the Practice Placements website within the Policies and Procedures pages

https://www.northumbria.ac.uk/study-at-northumbria/planning-your-career/careers-and-

employment/placements/practice-placements/nursing-midwifery-and-odp/policies-procedures-and-

guidance/

Please note that the change to placement policy states that changes/swaps to placements can only
be authorised by Programme Managers. Should you receive a request from a student to
change/swap placement, please refer them to their Programme Manager.
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2. How to Log-in to ARC-WEB

2.1 Open up Internet Explorer (or any other alternative browser) as normal. @

2.2 Go to the main Northumbria University website — www.northumbria.ac.uk . Navigate to the ‘student
portal’ link at the bottom of the main page within the ‘useful links” section:

Northumbria

University f YO in £ ® & v~

NEWCASTLE

® Copyright 2018 Northumbria University Study About Northumbria Useful links
All material provided subject to copyright
permission. Undergraduate Study Business Contactus

Postgraduate Study Research Paying your Fees
International Leadership & Governance Equality and Diversity
Accommodation Charitable Status Health & Safety
University Library Freedom of Information Fruin *=! Sustainability
Academic Departments Accessibility Statement Student Portal
Student Terms and Conditions Privacy Policy STl o

Disclaimer Data Protection

Work For Northumbria University

Modern Slavery Statement

2.3 You may need to log-in here — if you do, use your standard university log-in details. Type
‘placements’ in the search-bar at the top of the page and hit enter:

Nerthumbria
University
NEWCASTLE

Q  placements|

90 pashboard :
oo Pashboar Good morning Test Student

1] Blackboard

2.4 A list of results will be displayed — click on the first one — ‘MyPlacements’:

19 results found for ‘placements’

(5] MyPlacements

WelConre romyrtacernents - your online portal for placement and work based learning.

(Z] How do student loans work with additional year placements

Hows do student loans work wsith additional year placements
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2.5 You will be taken to a new page displaying a number of icons — ignore these icons (which only relate
to students completing year-long sandwich placements on programmes other than health, education and
social-work) and instead select the final option on the menu situated on the left-hand side of the page:

Northumbria
@ University Q_ search help and support
NEWCASTLE
Dashboard Help & Support My Enquiries My Applications
Blackboard
News « What to do when you @
secure a Placement
T Lib * What are the benefits of
U Hbrary doing an optional Placement
+ Setting up your own Tell us you are Search placement Book onto a placements
y LYo business in your placement interested in vacancies event
R placements

/) Enrol

« Finding a placement
« How do student loans work
with additional year

placements
« Funding an additional year
placement

« What to do if you
experience an issue whilst View or change m| Nursing, Midwifery, have found myself a
on Placement profile ODP, OT, Physio, Social placement

Work and Education

« Getting hired - graduate
jobs and placements

s Can international students
take an additional year
Placement?

« Placement Types
« DBS checks for your @ lE e

« Nursing, Midwifery, ODP,
OT, Physio, Social Work and
Education students

— applications

students

View my placement My placement My placement tasks

2.7 Once you have successfully logged in, you should see a screen similar to the one below. This
screen shows a list of all students where you act either as Guidance Tutor or Programme
Manager/Leader. We will come back to this screen later on (See Section 4, “The Home Screen”,
Page 10)
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-
northumbria
UNIVERSITY
Home Allocations Attendance Web Links Logout Contact us
Search by

Surname | Forename

. tumber

[w— firtered filter method 2 |show filter form (3]

|= First == Prev MNext=> Last>| 10of3

Name Uni. No Intake Group Branch

» Alexander, Kathryn, Miss IBE032123 RMNA&S MO 28 Adult
Begum, Rima, Miss IOE004104 RMNA4 MO 1 Adult
Bell, Holly, Miss OEDLZEES RMAL MOS 1 Adult
Billings, Lisa, Miss EDD4155 RMNAS MO 1 Adult
Blake, Sarah, Miss 1BE0 14508 RMNA4 MO 1 Adult
Chambers, Kelly, Miss IBB027E26 RMNA4 MO 1 Adult
Dougal, Alexandra, Miss OT0ZSTEL RMAG MO 1 adult
Gaff, Amy, Miss EDL159E RMNAS MO 1 Adult
Hamilton, Clare, Miss IBE0 12647 RMNA4 MO 1 Adult
Henderson, Aysha, Miss IDEDDTIES RMAS MOS 2 Adult

Main Student Details Registration Details

Surname Alexander Intake RMNA4 MOS
Forename Kathryn Branch Adult
Title Miss Group 28
Gender F
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3. Navigating Your Way Around ARC-WEB

3.1 The first thing to note when logged into ARC-WEB, is that the normal forward and back buttons
you use when browsing the internet, will not work.

File Edit Wiew |

This is for security purposes, eg, if another person went into the system after you, they could not go
back to look at your personal details.

3.2 To move around the system, you need to use the menu bar (located at the top of the page) as
shown below, with descriptions:-

Home Attendance Logout

This is the This is where This will log

first screen you can see you out of

you come what, if any, your ARC-

to when absence a WEB record

you login student may I1

l have hfd
Allnatinns Attendance T i Cnnlcl Ls

Allocations Web Links Contact Us
This is This link will take you This will direct
where you to a list of useful you to the
will be able Website links located ‘Contact Us’
to view within the Practice page on the
where a Placements Website Practice
student is Placements
going on Website **
placement

** Should you wish to contact a Practice Placement Facilitator, contact details are available on the Practice
Placements website, at the following address:-

https://www.northumbria.ac.uk/study-at-northumbria/planning-your-career/careers-and-

employment/placements/practice-placements/nursing-midwifery-and-odp/contact-information/
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4, The Home Screen

4.1 From the Home Screen you will be able to view a list of the students where you are acting as
the Guidance Tutor or Programme Manager/Leader.

-
northumbri
UNIVERSITY
Home Allocations Attendance Web Links Logout Contact us
Search by
Surname | Forename
unt, tumber
| » " filtered filter method 2 |show filter form {
|= First == Prev MNext=> Last=| 1of3
Name Uni. No Intake Group Branch
» Alexander, Kathryn, Miss DE032123 RMA4 MO 2n Adult
Begum, Rima, Miss FOE004 104 RNA4 MOS 1 Adult
Bell, Holly, Miss (DED12555 RMA4 MOS 1 Adult
Billings, Lisa, Miss DE0D415E RMAY MOZ 1 Adult
Blake, Sarah, Miss (DE014508 RMA4 MO 1 Adult
Chambers, Kelly, Miss (B027826 RNA4 MOS 1 Adult
Dougal, Alexandra, Miss DTOZSFEL RMA4 MOS 1 Adult
Gaff, Amy, Miss (E011596 RMA4 MOS 1 Adult
Hamilton, Clare, Miss (DE01 2647 RN A4 MO 1 Adult
Henderson, Aysha, Miss (OE0DFEEY RMAS MOS > Adukt
Main Student Details Registration Details
Surname Alexander Intake RMNA4 MOS
Forename Kathryn Branch Adult
Title Miss Group 248
Gender F

For those who have multiple intakes of students (e.g. Programme Manager) your main page is
unlikely to show a full list of students due to the numbers involved and may look like the screen
below.

northumbria
UNIVERSITY

Allocations Attendance Web Links Contact us

Search by
Surname Forename
unt. tumber
| > not filtered filter method 2 |show filter form @

Too many students were found to list. Please use the filter form to narrow down your search.
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4.2 From the home screen you have the option to filter the list of students. In order to do this,

please click on the text “Show filter form”.

FELPN LENLENNEESN Bca
UNIVERSITY

Allocations Attendance Web Links Contact us

Search by

Surname Forename
Uni. Number | Mh |
[2€ not filtered filter method 2 ishuw filter form

Too many students were found to list. Please use the filter form to narrow down your search.

You will be provided with the options to filter down the number of students displayed by Intake,
Branch, Group, Students with Academic Absence or Students with Placement Absence.

To filter by the intake, click on the drop down arrow under the intake option and select the
appropriate intake code e.g. RNA4 M09 then click “Add to Selection”.

northumbria
UMNMIVERSITY

Allocations Attendance Web Links Contact us

Search by

Surname Forename
Uni. Number m
I 2> not filtered / filter method 2 | hide filter form
Intake ‘ Branch Group
— Mo Selection — - — Mo Selection — -

[ Add to Selection

ITRMA4 MOD
3TRMA4 MA0
RMNA4 MO9S
RMNA4 M0
RrA4 M11

Students with Academic Absence

Students with Placement Absence

Remove from Selection | | Remove from Selection Show 150 Students

Run Filter 4

Too many students were found to list. Please use the filter form to narrow down your search.

Once you have selected your filter options you need to click on the “Run Filter” button at the
bottom right.

You will then be presented with a list of all students within this intake where you have been
attached as Guidance Tutor/Programme Manager/Leader similar to the screen shown on palge 10.

Please note where there are a large number of students within one intake you may need to adjust
the number of students shown. This can be done by clicking on the drop down menu (see above)
and selecting another option e.g. “Show 200 students”.

To remove a filter you will need to select the intake you wish to remove and click the “remove from
selection” button or click on the “Clear Filter” button at the bottom right.

You can also search for a student by their surname. This can be done by typing the student surname
into the “Surname” field at the top of the screen and hitting the “Search” button. You will then be
presented with a list of any students with this surname.
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4.3 Upon selecting a student from the list, you will be presented with a summary page which
provides you with the students main details, registration information, contact information and

absence details.

This information feeds directly from what is stored in SITS/ARC and is updated by the Pre
Registration Health Administration team. If you notice any incorrect information please notify the

team.
[
|< First << Prev MNext=> Last=| 1of14

Name Uni. No Intake Group Branch

3 Aldridge, Jodi, Miss 10000174 I7RMAS M10 1 Adult
Ankers, Bryan, Mr 05035058 I7RMNAS M10 il Adult
Ankers, Charmayne, Miss 03015325 I7RMNAS M10 il Adult
Baptista, Patricia, Miss 03012831 37RMAG M10 1 Adult
Barclay, Sophie, Miss 06013730 37RNAS M10 i Adult
Barker, Norma-jean, Miss 07034305 37RMAG M10 1 Adult
Barrass, Claire, Miss 03033488 ITRMAS M10 il Adult
Barry, Alex, Miss 5004457 ITRNAS M10 i Adult
Bell, Eizabeth, Mrs 3005850 I7RMAS M10 1 Adult
Bessarabava, Hanna, Ms 2016435 ITRMAS M1D i Adult

Main Student Details

Surname Aldridge
Forename  Jodi
Title Miss
Gender F

Date of Birth

Email

Private Contact Details

Address Address details for the
student will be
displayed here

Post Code

Tel. No.

Personal Tutor
Name

Email
Tel. No.

Registration Details

Intake 3TRMNA4 M10
Branch Adult
Group 1

Term-time Contact Details

Address Address details for
the student will be
displayed here.

Post Code

Tel. No.

Mobile No

Absence Details
Total No. of Days Absent

Total No. of Occasions Absent

12 (click to view)

12 (click to view)
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5. Finding out where your students are going on Placement

5.1 Once you have selected the relevant student from the home screen, you need to select
AIIocatio:sfqr:the menu bar at the top.

Home Allocations Attendance Web Links Logout Contact us

This will take you to a screen similar to the one below. This page will list the student’s theory and
annual leave, as well as their placements.

The placement speciality )
Date Span type will be listed under the Last time system was

‘Category’ column updated.

Records updated 16/04/2008 18:02:18

and time 17/04/2008 15:43:34

Student Name Swinburn, Helen
Intak RNA4 S07 Last login da

I Tatal 1 here to view running total of all allocation hours
ﬁbsen\e Hrs: \6.30 Qutstanding Hrs: 715,30 Why oqn I not see my next placement 7?7
| < First << Prev_Next >> Last >[\g7 of 7
Date From Date To Description Category Days
09/09/2013 |20/10/2013 |TEACHING CENTRE TEACHING CENTRE 29
@% 21/10/2013 |15/12/2013 |5TG Ward 20 CONTINUING CARE - AD 40
16/12/2013 |05/01/2014 |Annual Leave 1!‘
06/01/2014 |16/03/2014 |TEACHING CENTRE TEACHING CENTRE 5
é‘é 17/03/2014 |27/07/2014 STQBId 20 GUIDED OPTION - AD 93

Name of Placement. If the words “Access Denied”
appear within the Description column, this is because the
evaluation for the previous placement has not yet been
completed. ARC-WEB will only reveal details of future
placement allocations when it is in receipt of an
evaluation for the previous placement.

The number of days students will be
expected to achieve whilst on this
placement are listed here.

If the words “Unknown” appears in this column, this is
because the placement is yet to be confirmed. In this
case, you should continue to check both this page and
your University email account — the allocation details will
appear as soon as they have been confirmed by the
placements office.

Students that wish to change their placement based on
extenuating circumstances, must contact the Practice
Placements Office no later than 2 weeks after the placement is
available on ARC-WEB.

Please note that the change to placement policy states that
changes/swaps to placements can only be authorised by
Programme Managers. Should you receive a request from a
student to change/swap placement please refer them to their
programme manager.
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5.2 To find out more information about the placement the student has been allocated to, click on
the binocular’s icon on the far left column or click on the placement name beneath the
“Description” column.

Total
Abszefces Hrs:  714.30

/

Outstanding Hrs: 715,30

Click here to view running total of all allocation hours
Why can I not see my next placement 7?7

i | < First /<< Prev Next »> Last>| 7of7
/ Date From | Date To Description / f k Category Days
v [09/09/2013 [20/10/2013 [rEAcHp@ CENTRE/ \ TEACHING CENTRE 29
&t |21/10/2013 |15/12/2013 |sTG Ward 20 \ CONTINUING CARE - AD 40
16/12/2013 |05/01/2014 |Annual Leave / \ 15
06/01/2014 |16/03/2014 |TEACHING CEN/RE TEACHING CENTRE 50
&t |17/03/2014 |27/07/2014 |STG Ward 20 / \ GUIDED OPTION - AD 95

/

\

You may need to click on the “Prev” (previous) or “Next” links in order to navigate to the placement

you are looking for — which are all listed in date order.
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5.3 By clicking on the placement, you will get a screen similar to the one below:-

If there is no-one identified in the contact name section,
Address of Greeting message we advise students to ring and ask for the Person in

placement Charge.

Trust Placement Learning Pre-Placement View
Informatiol Information Opporturgfies Study Contacts Passport Evaluation TAPP

Organisation/ Trust Welcome

Welcome td Morthumbria Healthcare NHS Foundation Trust.

WWe managelhospital, community health and adult social care semvices in Morthumberland and hospital and
community §ealth services in Morth Tyneside.

We have 10 hcute sites and 2 community business units covering north Morthumberland, Morth Tyneside and
west Morthuriberland which allow students to experience extensive and diverse clinical placements offering a
wide variety df learning opportunities.

As a Foundation Trust we support and value the education of pre registration health and social care students as
well as post graduate support for members of staff. The Trust recognise the importance of education in delivering
world-class quality healthcare, excellent patient centred services and excellence in safety, quality and
compliance which are fundamental priorities of the Trust

We are recognised as one of the country’'s top Trusts. CHKS. the UK's leading independent provider of healthcare
intelligence and quality improvement services, has named the Trust as one of the 40 best performing
organisations for the fifth consecutive year. I

More information inclu g trust policies and procedures are here

httpsdhawerw.northumbria.nhs.uk/

Organisation/ Trust Facilities

Morth Tyneside General has a library on its first floor. Based in the Education Centre, it offers
6000 books, 150 journal titles, electronic journals and electronic books. The library can be
contacted via e-mail (library.ntgh@northumbria-healthcare.nhs.uk) or telephone (0191 293
2761)

Wansbeck Hospital's library is also based in its Education Centre and is home to 4000 books, 70

current journals, electronic books and journals. The library can be contacted via e-mail
(library.wansbeck@northumbria-healthcare.nhs.uk) or telephone (01670 529665).

Fitness Centre

On the main acute sites Morth Tyneside General Hospital, Wansbeck General Hospital and
Hexham General Hospital there are shops run by the VWRWVS selling refreshments.

We ask that all students make contact with the Further information on the
placement area at least 2 weeks before their placement area can be found by
placement commences (unless otherwise asdvised). clicking on each of the tabs at the top

of the page .

5.4 In order to view the placement details for other students, you will need to click on the home
link on the menu bar and repeat the process explained in sections 5.1 —5.3.
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6. Viewing Students Attendance Details

6.1 To view Attendance Click on the Attendance link on the menu bar

Home Allocations Attendance Web Links Logout Contact us

This will present a screen similar to that shown below. This page will list any absence they may have

incurred:-
Number of hours Type of absence
absent

! \ ol ! Click here to view summary of Atfendance

Absence Hrs™ 716,30 Owutstanding Hrs: 715,30
Note: If you have any queries regarding your attendance, please contact your Guidance Tutor|

Next >> Last>] 1of3 ]
Dates Allocation Description Category Absence Typp Sick Details
::::E;‘: :gg; to TEACHING CENTRE TEACHING CENTRE :::::::'ise Days: 0.5
::ﬁﬁtﬁ :gg: ¥ |reacHING CENTRE TEACHING CENTRE Sickness ¥ Days: 1
;:ﬁgt‘: :gg: o TEACHING CENTRE TEACHING CENTRE ::::;::’i*d Days: 0.5
::ﬁﬁt,‘: :ggg ¥ |reacHinG centre TEACHING CENTRE ::::;::"se'j Days: 1
:gﬁg;‘: 3332 ' |reachine cenTre TEACHING CENTRE ::::;::'i*d Days: 0.5
SEE,‘: iggﬁ ¥ |reacHinG centre TEACHING CENTRE z:::;'c‘:"*d Days: 1
i:::g;‘: zggi o |l TEACHING CENTRE TEACHING CENTRE ::::;'c‘:"*d Days: 0.5
g:ﬁﬁ:ﬁ :ggi o lrEacHING CENTRE TEACHING CENTRE sick Days: 1
19/06/2008 t0 | 0, HING CENTRE TEACHING CENTRE Unauthorised Days: 0.5
1906/ 2008 Absence
i;iﬁz‘,: :cIOi o TEACHING CENTRE4 TEACHING CENTRE sick Days: 1
Dates of absence Where the absence
took place

6.2 If there has been no absence, you will see the screen below:-

[ Total 1
Absence Hrs: 93 Outstanding Hrs: 93 Click here to view summary of attendance

Dates Allocation Description Category Absence Type
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7. How to view a Student’s Evaluation of Placement

7.1 Student’s are required to evaluate their placement before details of their next placement
allocation can be revealed by the system.

To view an evaluation response by a student for any individual placement, log-in to ARC-WEB as
usual, following steps contained in section 2, page 5 of this User Guide. Then select the relevant
student from the list.

Click on “Allocations” in the menu bar to bring up their placement allocation record:-

Home Allocations Attendance Web Links Logout Contact us

Then click on to the last placement the student completed (identifiable as it will immediately
preceed the placement that the student is due tg/evaluate):-

I Tatal 1 Click here to view running total of all allocation hours
Abzence Hrs: 715,30 Outstanding Hrs: 715,30 Why can I not see my next placement 7?7
| < First <f< Prev Next > Last>| 7of7
Date From Date To Description Category Days
09/09/2013 |20/10/2013 |TEACHING CEFy/RE TEACHING CENTRE 29
é‘é 21/10/2013 |15/12/2013 |5TG Ward 2(]‘ CONTINUING CARE - AD 40
16/12/2013 |05/01/2014 |Annual Leave 15
06/01/2014 |16/03/2014 |TEACHING CENTRE TEACHING CENTRE 50
é‘é 17/03/2014 |27/07/2014 |STG Ward 20 GUIDED OPTION - AD 95
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This will take you to the following page, from which you can click on the “View Evalyation” link:-

Trust Placement Learning Pre-Placement Wiew
Information Information Opportunities Study e =l Evaluation WL

Organisation/ Trust Welcome
About the Trust o

Although a comparatively small provider of hospital services by today’s standards, the Trust incorporates large
community health services in Gateshead. South Tyneside and Sunderland. The Trust is consistently ranked as
one of the best by the organisations which inspect and regulate us. The Care Quality Commission, the
independent body which inspects us, gave us ratings of ‘Excellent’ for the quality of our services and ‘Excellent’
for the use of resources.

m

Brief History

We were established as an NHS Trust in 1993 to provide community and hospital services to the people of South
Tyneside and surrounding areas. On the 1st January 2005 South Tyneside NHS Foundation Trust was authorised
as one of the new NHS Foundation Trusts. From the 1st July 2011, community health services in Gateshead,
South Tyneside and Sunderland transferred to South Tyneside NHS Foundation Trust from NHS South of Tyne
and Wear as part of the Government's Transforming Community Services

Our Mission
To provide a comprehensive range of high quality health care services in our hospitals, clinics or at home to mest -

cluding trust policies and procedures are here

There are two Libraries within South Tyneside Foundation Trust:

m

Library
Clarendon
Windmill Way
Hebburn
NE31 1AT

Telephone: 0191 2831000 -
There are a variety of facilities across the Trust Area please enquire locally once you are on
placement.

By clicking on “View Evaluation”, the completed evaluation data for this specific placement will be
displayed to you onscreen as follows (the answers provided will be displayed in bold red text):-

View
Evaluation

Trust Placement Learning Pre-Placement
Information Information Opportunities Study

‘What happens to my evaluation data?

TAPP

x Yes

m

If yes, what informatiog
on arc web
2 Were you allocated a nap

In advance of
x commencing the
placement

rst weeks of After your first week on
ni placement

On first commencing the Within
placement place:

3 Was there an orientatjen [ induction to the placement

x Yes No

4 'Were you gbl€ to access placement provider policies and proceduges?
x Yes No

‘Were you informed about/ shown appropriate eguipment to sipport health and safety in the workplace including:
Fire safety x Yes No

Aids to assist with moving and handling x Yes Mo

If not, could you explain why?

Placement Learming

6 Did your shift pattern/s (where relevant for your programme), facilitate you working with your mentor/ clinical/ practice
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7.2 If the student is due to evaluate a placement, you will see a message within the ‘Description’
column that reads “Click here to qvaluate this placement”. You will not be able to view details of
their next placement until the stud¢nt completes the evaluation.

northumbria
UNIVERSITY

preal learming prect experience prec? future

Home Allocations Attendance Web Links Contact us

Student Name Swinburn, Helen Records updated 11/05/2008 18:02:08

Intake RHA4 507 Last login date and time 12/05/2008 11:16:43

I Total Click here to view running total of all allocation hours

Absence Hrs: 0.0 Cutstanding Hrs: 0.0 Why can I not see my next placement 727
Date Date To Description Category Days Hrs Hrs Hrs Hrs
From ‘Worked  Special |Sick

Leave
é‘é 27/08/2007 |(19/10/2007 |[FRE Ward 03 VL SURGICAL 40 200 200 o i
FRE Ward 04 Click here to

é‘é 29/10/2007 (21/12/2007 evaluate this placement. SURGERY 40 200 200 o 0

¢k 03/03/2008 | 09/05/2008 Access Denied SURGICAL 50 250 250

€| 23/06/2008 | 15/08/2008 | Access Denied SURGICAL 40 200 200

é‘é 27/10/2008 (19/12/2008 | Access Denied SURGICAL 40 200 200

7.3 Note that access to details of future placement allocations are “Denied”, until the student has
evaluated their last placement.
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8. Logging out of ARC-WEB

8.1 When you wish to end your session using ARC-WEB, you must always log-out correctly. To log-
out of ARC-WEB, click the “Logout”_link on the menu bar:-

Allocations Attendance Logout Contact us

You will see the following brief message on screen for a few seconds.

]f? 4}’3 'th‘D:/ﬂ’WWWhEES'DatemEnbsnDr(humbraar..\

Thank you for using the system.

You are now logged out.
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