
Begin 
conversations 

with a new area 
interested in 
supporting 

Physiotherapy 
students on 

placement and 
visit them if 

possible.

Identify who will 
be the 

nominated lead 
for the new area

Provide the 
Placement team 

with the new 
area details so 
they may be 

added to ARC

Complete an 
Educational 

audit with the 
new area and 

sign the 
declaration

Assist the 
nominated lead 
to learn the ARC 

system, how 
they receive 

allocations, how 
to add 

information, and 
how to access 

student 
evaluations.

Ensure all 
Practice 

Educators are 
linked to arc and 
understand the 

student 
assessment 

documentation

Ensure the 
Educational 

Audit is available 
and all action 

plans have been 
completed prior 
to allocation of 

students.

Ensure the 
Health and 

Safety Survey 
has been 

completed and 
returned to the 
placement team

Remain in 
contact as 

necessary once 
placements 

begin to offer 
any support to 
staff, students 

and offer 
training and 

updates

New Placement Providers

Placement Unit Team
practiceplacements@northumbria.ac.uk 

Health and Safety Checklist
https://northumbria.onlinesurveys.
ac.uk/employer-risk-assessment-
and-insurance-checklist-2023-24

ARC
Arc Systems Information (northumbria.ac.uk)

• Full name of the nominated lead/Manager
• Full Name of placement 
• Full address of placement including post code, tel, email
• Trust (if any)
• Type of placement (department)  Midwifery, ODP, 

Mental Health, Adult, OT, Physio, or ODP
• Placement 1-7 that may be supported by the placement
• Host Contacts (email addresses for anyone that requires 

to have arc log access) 

Free Training
Practice Assessor 

Preparation / Educator 
Preparation - Non-

Accredited - MC1000 
(northumbria.ac.uk) 

Physiotherapy Assessment Document
https://www.csp.org.uk/professional-clinical/practice-
based-learning/cpaf 
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